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Worksheet #5: Plan Your First Quarter Schedule 
Take a few of the courses you have listed in Worksheet #4 and arrange them into a well-balanced schedule using the space below. 
Write down the details, including the times and the five-digit Course Reference Number (CRN), to fully prepare for registration. Be 
sure to note if the courses require any prerequisites or have a restriction, which can be shown by clicking on the title of a class in 
Browse Classes and then clicking on Prerequisites, Detailed Prerequisites, and Restrictions.

TIPS FOR CREATING A BALANCED SCHEDULE:

•	 Aim for 14-16 credits consisting of three to four classes

°	 Most students register for an average of 15 credits per quarter if they plan to graduate in four years. To be considered 
full-time you would need to register for 12 or more credits.

•	 Balance class types and sizes

°	 Think about class sizes and how your classes might work together. Classes with labs may take more time each week than 
a lecture or seminar class. 

•	 Plan time for out-of-class assignments and studying

°	 Instructors typically expect students to spend two hours per week working outside of class for every credit hour. For 
example, plan for 10 hours of work outside of class each week for a five-credit course.

•	 Prioritize prerequisites and course sequencing

°	 Prerequisites are classes that need to be taken prior to taking the next course in the sequence. Course sequencing refers 
to a series of classes where one class follows another, such as math or language classes. Students interested in programs 
with course sequences, such as STEM or language programs, should begin these classes in their first quarter, when possible.

SUBJECT/COURSE # DAYS & TIMES LOCATION CRN CREDITS

Example: ENG 101 TT 2:00-3:50 CF 222 56789 5

SUBJECT/COURSE # DAYS & TIMES LOCATION CRN CREDITS

Alternative Classes

Have several alternative choices in case some of your first-choice classes are full when you register:

Step 2: Identify General University Requirements*

*If you are a transfer student who has completed a Direct Transfer Agreement (DTA) Associate degree from a Washington state two-
year college, you have completed your GURs and should move to Step 3.

•	 Review the GUR checklist on Page 4. For GUR categories you have not yet completed, check Browse Classes to find up to three 
classes that interest you and satisfy a GUR you need. You can search by GUR category in the Delivery Method/Attributes search 
bar. List the classes in the columns below.

•	 Does your intended major include any GUR classes? From Programs of Study, click on your intended major and scroll to the 
Requirements section to review a list of the classes included in the program. Clicking on a class will reveal course details, 
including a GUR attribute, if applicable.
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PREPARE PHASE I
Registration begins

PHASE II PHASE III
Classes begin

BEYOND

Prepare by checking 
your registration time 
in Web4U. Select 
Registration and then 
Prepare for Registration. 
Select the upcoming term 
and click continue.

Phase I marks the 
beginning of registration 
for continuing students. 
Registration access time 
is based on the number 
of completed credits. 
Students may register for 
a maximum of 18 credits 
during Phase I.

Phase II allows for 
online schedule changes 
and registration for 
up to 20 credits. Some 
departments remove 
restrictions at the start 
of Phase II. Check Browse 
Classes for details.

Phase III begins the first 
day of the quarter and 
ends at midnight on the 
fifth day of instruction. 
During this phase, 
students can make 
changes to their schedule 
online. Waitlisting ends at 
the completion of Phase III.

Beginning on the sixth day 
of the quarter adding a 
class requires an instructor 
or department override. 
Dropping courses after 
the second week of the 
quarter may include 
additional late fees.

Registration occurs in phases outlined in the Registrar Office’s 
Important Dates and Deadlines, located under Academic Planning Tools 
on myWestern at registrar.wwu.edu/important-dates-deadlines.

Phases of Registration

Advisors in the AASAC can help with scheduling classes during all registration phases.

What Comes Next... 
We hope these worksheets have helped you understand degree requirements, the process of searching for classes, and 
how to build a class schedule at Western. Now, let’s make sure you will be prepared to register! To do this, you can use 
Plan Ahead to create and save schedules and then use the Register for Classes portal for registration in the future. 

Plan Ahead 
Plan Ahead is a tool in Web4U that allows you to 
create and save up to three possible schedules 
for the upcoming term. When you are ready to 
register, you can access these plans in the Register 
for Classes screen (Web4U > Registration) and 
register directly from your plan. This minimizes the 
time spent registering for classes on your official 
registration day. 

For a step-by-step guide on using Plan Ahead, 
follow the Plan Ahead instructions provided by the 
Registrar’s Office at registrar.wwu.edu/plan-ahead. 

Registration 
Registration occurs in Web4U. 
For most new students, your 
earliest opportunity to register 
for classes will be during your 
Advising & Registration (A&R) 
Session. All first year students 
will be required to attend an 
A&R session in order to register; transfer students 
are strongly encouraged to attend. In future quarters, 
you will register for classes on your own and we 
recommend connecting with an advisor to review your 
academic plan for each quarter. A step-by-step guide 
detailing how to register or waitlist for a class can be 
found on the Registrar’s website at registrar.wwu.edu/
student-registration. 
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How do I stay on track? 
•	 Go to class and maintain a strong GPA
•	 Plan two hours of study time for every hour of 

class time
•	 Meet regularly with advisors
•	 Explore majors early
•	 Keep track of degree requirements
•	 Complete an average of 15 credits per quarter 

(or 45 credits per academic year) if you intend to 
graduate in 4 years

•	 Know the sequencing and prerequisites for 
courses in your possible major(s). Start taking 
these classes early

•	 Connect with career services to begin planning 
for an internship and your career

•	 Familiarize yourself with Western’s resources that 
can help support your success as a student

Academic Advising & Student 
Achievement Center
General and Ongoing Advising 
•	 What classes should I take next?
•	 What GURs do I still need to complete?
•	 How do I choose/declare a major?
•	 Can/should I drop a class?
•	 Am I on track to graduate?
•	 How do I add a minor?
•	 What resources can support my academic success?

Academic Departments  
Advising for Majors and Minors 
•	 Will my transfer courses apply to my major?
•	 What are the requirements to declare my major?
•	 Are there any substitutions I can use for this class?
•	 How should I satisfy my Writing Proficiency (WP) 

requirement?
•	 Am I on track to finish my major?
•	 Can I get credits for an internship?
•	 Can study abroad credits apply to my major?

Health Professions Pathways
Health Professions Pathways are not offered as 
majors at Western, but they can be incorporated 
into, or taken alongside, any academic major. Most 
healthcare programs emphasize the importance 
of a liberal arts education and completing the 
prerequisite coursework and extra-curricular 
requirements for your specific area of interest. For 
more information on Health Professions Pathways 
and advising visit catalog.wwu.edu and select Health 
Professions near the bottom-left side.

Finding Textbooks    
bookstore.wwu.edu > Textbooks

The Western AS Bookstore website provides a simple search tool to find the course materials required for your classes. 
Course material purchases can be made via the website or by shopping at the Bookstore located in the Viking Union. 
Materials may be available to purchase, rent, or access digitally, depending upon the course and the items selected by 
your instructors. Bookstore purchases can be charged to your Student Account or purchased with a credit card. Clicking 
on the title of a class in Browse Classes also displays specific information about the class section, including a direct link 
to the course materials in the Bookstore.

Where to Go for Academic Advising 
aasac.wwu.edu/academic-advising-western

The Academic Advising & Student Achievement Center (AASAC) is an important resource for ongoing general advising 
throughout your time at Western. The AASAC supports students through conversations and resources around academic 
plans, personal life goals, and a focus on your academic achievement. Once you begin classes at Western, schedule an 
appointment online, by phone, or in person. It is also very important to seek continued advising from the academic 
departments that house your major(s) and minor(s). You can find their contact information on the department 
websites and in Programs of Study. Here are some of the questions you might bring to the different advisors:



Academic Advising & Student Achievement Center
Old Main 387, MS 9024
516 High Street, Bellingham, WA  98225 

Your Next Steps Checklist 

Before Attending Advising & Registration

✓ POSSIBLE NEXT STEPS INCLUDE:

Make a reservation for an Advising & Registration session

Complete the Virtual Advisor Canvas course

Take the ALEKS Math Placement Assessment (MPA)

Send your updated and final official transcripts to the Office of Admissions

Review the Welcome New Students steps from the Office of Orientation and 
Transition

After Attending Advising & Registration

✓ POSSIBLE NEXT STEPS INCLUDE:

Meet with academic departments for possible major or minor advising 

Look up course materials and books through the Western Bookstore website

Review class locations using a Campus Map

Waitlist for any full classes you were interested in

Check out the Western Libraries resources

The Welcome New Students page can be found at  
orientation.wwu.edu/welcome-new-students 
and includes the WWU Orientation Checklist.  


